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The Town of Moosonee’s Administration Department
is currently seeking applications for:

Finance Officer (1.0)
20-month contract with possibility of full-time
 
The Town of Moosonee is seeking a detail-oriented and collaborative Finance Officer to support the financial operations of the municipality. Reporting to the Treasurer, the Finance Officer is responsible for the administration of property taxation, accounts payable, statutory remittances, and oversight of payroll in coordination with an external service provider. The role also manages pension and employee benefits administration, ensuring compliance with legislative requirements and municipal policies. This position plays a key role in maintaining accurate financial records, supporting sound financial controls, and contributing to the efficient delivery of municipal services.

QUALIFICATIONS:
· Post-secondary education in Accounting, Finance, Business Administration, or a related field is an asset
· Minimum 3 years of progressively responsible experience in a finance or accounting role, preferably in a public-sector environment
· Experience with accounts payable processes, general ledger coding, and financial record keeping is an asset
· Experience managing statutory remittances (e.g., CRA source deductions, HST, WSIB) and ensuring compliance with legislative deadlines is an asset
· Experience overseeing payroll processes, including working with outsourced payroll service providers and reconciling payroll reports is an asset
· Knowledge of pension and benefits administration, including enrolment, changes, and coordination with external providers is an asset
· Proficiency with financial and payroll software, and strong skills in Microsoft Excel and other Microsoft Office applications is an asset
· High level of accuracy, attention to detail, and strong organizational and time-management skills
· Ability to handle confidential information with discretion and professionalism
· Strong communication and interpersonal skills, with the ability to work effectively with staff, external service providers, and the public
· Ability to work independently while contributing as part of a small, collaborative team
Compensation is an hourly rate in accordance with experience ($35-37/hour) 7 hours per day with a pension, benefits and travel pay. The successful applicant will provide a bank account for direct deposit.

Those interested should e-mail their résumés to spetten@moosonee.ca
OR drop off at the Municipal Office (including 3 references)

Town of Moosonee
5 First Street, Moosonee, ON

DEADLINE for applications is Wednesday January 28th, 2026 at 4:00pm

In accordance with the Municipal Freedom of Information and Protection of Privacy Act, personal information collected will be used only for the purposes of this employment opportunity. The Town of Moosonee is an equal opportunity employer that is committed to inclusive, barrier-free recruitment and selection processes. Please contact us if you require this posting in an alternate format. If contacted for an interview, please advise if you require accommodation. We thank all candidates who apply but advise that only those people selected for an interview will be contacted.
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