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The Corporation of the 
Town of Moosonee

P.O. Box 727, 5 First Street
 Moosonee, Ontario   P0L 1Y0
TEL: (705) 336-2993    FAX: (705) 336-2426
Touch the Edge of the Arctic! 






     www.moosonee.ca
REQUEST FOR PROPOSAL

Wildlife Management Fencing Project
Moosonee Airport
INSTRUCTIONS TO BIDDERS

1. Invitation to Bid

The Town of Moosonee is inviting proposals from qualified Contractors to provide costs for the materials and installation of a Wildlife Fence at the Moosonee Airport located at 1 Airport Road in Moosonee, Ontario.
2. Standard Terms and Conditions


Bidders are instructed to read the enclosed STANDARD TERMS AND CONDITIONS and to contact the Town Office for clarification, if required.
3. 
Closing Date and Time/Location


Bids shall be submitted on the prescribed forms by not later than the closing date and time to:



Glenn Birnie, Airport Manager


Email: gbirnie@moosonee.ca


Closing Date:

Wednesday June 3, 2022


Closing Time:

16:00 pm local time


     Preferred Method:
The Town would prefer those submissions be made via email, in an attached PDF Document. Faxed submissions will NOT be accepted.



Note: It is the bidder’s responsibility to ensure that the bid submission is received by the Town Office prior to closing date/time. The Corporation accepts NO responsibility for any delays in external/internal handling or processing which may arise for bids which are not personally delivered to the Town Office.
4. 
QUALIFICATIONS


The Town requires all proponents to submit satisfactory evidence that they have the ability, resources, infrastructure, experience, and equipment to carry out the requirements of this contract successfully.
5. 
REQUIREMENTS AT TIME OF CLOSING


Submission of the following documents is required for the bid to be considered:

a) The “Form of Proposal”, filled in, signed, and sealed as applicable.

b) Project Schedule stating design and construction timelines, related activities such as site preparation, delivery of materials and dates of commencement, completion, testing, etc.

c) A Project Plan indicating all major milestones and the proposed work schedule to the completion of the project.

d) The Bidder’s Declaration, filled in, and signed as applicable.

6. 
PRICING


The bid amount shall be in Canadian Dollars and shall include all provisions for labour, materials, equipment, transportation, supervision, and the contractor’s overhead and profit.  The bid amount shall state on a separate line, any costs associated with travel to/from Moosonee. The bidder shall address the issue of maintenance and repairs, availability of repair materials, price stability, and services which may be required after completion. 
7. 
VALIDITY OF PROPOSED PRICE


The submitted offer shall remain valid for acceptance by The Town, for at least 90 (ninety) days from the Proposal closing date.
8. 
REGULATIONS AND PERMITS

a) The contractor shall comply with all provisions of the rules, regulations, and orders of the Federal, Provincial and Municipal Government Agencies applicable to the work under this contract and to keep himself informed of the latest Government Regulations.

b) The contractor shall apply and pay for all Permits and Inspection Fees which may be required under this contract.
9. 
INSURANCE

Liability, Automobile and Non-Owned Automobile Insurance


Without in any way limiting the liability of the contractor under this contract, it shall be the responsibility of the contractor to:

a) Maintain and keep in force during the term of this contract, General Liability Insurance protecting the contractor’s liability, legal or assumed, under the contract, for all claims arising from:

i. Personal Injury to Members of the Public

ii. Damage to property of Public including the loss of use of such property

iii. The minimum limit of this insurance shall be $2,000,000.00
b) Maintain and keep in force automobile and non-owned vehicle insurance on all vehicles used in connection with the work under this Contract, such insurance to carry the minimum limit of $2,000,000.00

c) Maintain and keep in force during the term of this Contract Contractor's contingent liability insurance covering the liability of the Contractor under this Contract in respect to his sub-contractor's same limits as required in Clause (a).

d) Deposit with the Corporation, before commencing any work under this Contract, a Certificate of Insurance, detailing the coverage and expiry date for all policies, duly executed by the insuring company stating that if said policies are cancelled or changed in any manner, sixty (60) days written notice of such change or cancellation will be given to the Corporation of The Town of Moosonee’s Clerk-Treasurer.
10. 
WORKPLACE SAFETY & INSURANCE ACT


The contractor is required to comply with all the regulations of the W.S.I.A. in respect to the contract work and all persons employed on or in connection therewith and shall furnish a Certificate of Clearance from the Board to The Town of Moosonee and maintain good standing with the W.S.I.B. throughout the contract period.
11. 
CONTRACTOR’S LIABILITY


The contractor shall be liable for all injuries and/or death to persons and for damage to property caused by his/her operations and those of sub-contractors; and their employees engaged on and off site and shall INDEMNIFY AND SAVE HARMLESS The Town of Moosonee from all suits and actions for damages and costs to which damages to property of others as well as The Town, resulting from negligence, poor workmanship and materials, as well as any cause whatsoever in the performance of the work.
12. 
RESPONSIBILITY

a) The contractor shall be responsible for all damage which may occur during construction, due to the contractor’s operations.

b) The contractor shall also be held responsible for any damage or defacement which may occur during the construction, where such damage is directly attributable to the use of equipment or materials of all kinds on the part of his/her employees or for any other type of damage caused directly by his/her employees. Damage shall be made good by new materials as required to match the existing work in kind, quality, and workmanship.
13. 
WORKING HOURS AND DAYS

Unless otherwise specified, all work covered by the contract is to be performed during regular working hours of regular working days. All work shall be performed Monday to Friday, between the hours of 7:00 a.m. and 7:00 p.m., unless otherwise approved by the Airport Manager.  Minimum disruption to the daily work environment should be considered.  Where not possible, accommodations can be requested outside normal hours of business operations.

14. 
INSPECTION AND ACCEPTANCE

a) Inspection and final acceptance of project work shall be carried out upon completion of all work included in the contract. The contractor shall note that the final acceptance will occur only after all defects and deficiencies have been remedied, and the guarantee period will commence immediately following acceptance of the work.

b) The contractor shall be responsible for protecting the work until final acceptance is issued by The Town.
15. 
SALES TAX

a) The Harmonized Sales Tax shall be shown separately.

b) This contract is for the supply and installation of, or repair to, real property.

16. 
UTILITIES/SERVICES LOCATES

Before commencing any work, the contractor shall check with all local utility companies regarding the location of existing lines, services, and structures on site. Any disturbance or damage to such facilities caused by his work shall be repaired at the contractor’s expense. When required by a utility company, the contractor shall hand-dig any holes or trenches within existing underground plant specified by the utility company (electrical, gas, telephone, cable, water, sewer, etc.).
17. 
QUALITY OF WORK


The Airport Manager or his designate shall be the sole judge of the work, and therefore its acceptability. Work that is unsatisfactory, in their opinion, shall be made good at no additional cost to The Town.
18. 
ACCESS TO ADJACENT PROPERTIES


Interference with vehicular access to the site, businesses, and other properties adjacent to the work, shall be kept to a minimum, compatible with the work of the contract. Safe pedestrian access shall be always provided to the worksite and adjacent properties.
19. 
SITE CLEAN-UP


The contractor shall remove all rubbish and superfluous materials from the site of the work with all reasonable speed, from time to time and at completion, leave every part of the work in a clean and perfect condition, free from defects, and to the satisfaction of the Airport Manager.
20. 
PROTECTION AND MAINTENANCE

The contractor shall protect all objects, including buildings and other structures, fixtures, amenities, grass, concrete, and asphalt areas on site, and be fully responsible for damages caused while performing the work.  If any damage occurs as a result of the performance of this contract, the contractor shall restore to the entire satisfaction of The Airport Manager.  All costs incurred in restoring the damaged area(s) shall be borne by the contractor. It is the responsibility of the contractor to take all precautions as he may deem necessary to protect any and all work from disfigurement of any kind, until the time of final acceptance.
21. 
EXAMINATION OF WORK SITE

The contractor shall report to the Airport Manager, in writing, any conditions or defects encountered on the site during or prior to, the construction upon which the work of each section depends and may adversely affect the completion.  Commencement of work shall imply the contractor’s acceptance of surfaces and conditions, and no claim for additional costs resulting from such conditions and defects will be accepted after commencement of work, except in cases where such conditions or defects cannot be determined prior to commencement of work.
22. 
REGULATIONS FOR CONSTRUCTION PROJECTS


It shall be the contractor’s responsibility to ensure that all workers, including owners designated as workers on the project, abide by the regulations for construction projects as outlined by the Occupational Health & Safety Act, latest version, as well as any other safety standards that are applicable by law or established by generally accepted industry standards or by applicable industry associations. The contractor shall also comply with The Town of Moosonee’s established Health & Safety Standards and Policies.

The contractor agrees to indemnify The Town and all third parties against any claims, fines and costs incurred by it as a result of the contractor or workers breaching the Occupational Health & Safety Act, including costs incurred in preparing for and attending any hearings or trials in connection therein.  The contractor shall obtain any required permits and conform to any existing applicable codes, such as the Technical Standards & Safety Authority, Canadian Standards Association, Underwriters’ Laboratories of Canada, Ontario Fire Code, Ontario Building Code, Ontario Electrical Code, Ministry of Labour, and all local by-laws and any other applicable regulatory requirements.
23. 
CONSTRUCTION LIEN HOLDBACK


A ten percent (10%) Construction Lien Holdback will be deducted from each application for payment in accordance with the Construction Lien Act. The holdback will be recommended for release to the contractor forty-five (45) days after the “substantial completion” of the work in accordance with the provisions of the Act.
24. 
DEFICIENCY HOLDBACK


The value of incomplete or deficient work shall be deducted from the contractor’s application for payment as determined by The Town. Deficiency holdbacks will be recommended for release to the contractor when The Town is satisfied that all deficiencies have been rectified. Unless there are documented extenuating circumstances that prevent completion of outstanding deficiencies, the contractor will be allowed 30 days from the date of substantial completion to complete the outstanding deficiencies. If the outstanding deficiencies are not complete within the 30 days, the owner reserves the right to complete the outstanding deficiencies and deduct all associated costs, including administration, from the deficiency holdback due to the contractor.
25. 
STATUTORY DECLARATION


The contractor shall pay all employees’ wages and salaries promptly and pay for all materials promptly and shall indemnify and save harmless The Town from all claims for Construction Lien as registered during the term of this contract or after the expiry date of the same, whether such Lien is valid or not. The contractor shall forthwith have the said Lien removed at the expense of the contractor, and the contractor agrees to indemnify The Town against any damages and/or costs suffered or incurred by it because of the registration of any such Lien.
26. 
FINAL PAYMENT


Prior to the release of the final payment to the contractor, the contractor will be required to sign a statement that he/she agrees with the total amount due and has no undocumented claims against the project.
27. 
COST OF SUBMISSION


The Town of Moosonee will NOT be liable, nor reimburse any bidder, for any costs incurred in developing proposals, attending meetings/interviews, site inspections, legal services, or any other services that may be required in responding to this Request for Proposal.

28. 
QUESTIONS RE REQUEST FOR PROPOSAL


Bidders having questions or finding discrepancies or omissions in the documents or specifications or having doubts as to the meaning or intent thereof, shall at once notify, in writing, The Town of Moosonee, who shall send written instructions or explanations by Addenda, to all bidders, as required.  Bidders may, during the bidding period, be advised by notice of any additions, deletions, or alterations to specifications. All such changes shall be covered in the Proposal and shall become part of the Proposal documents.  Interested Bidders seeking Addenda should notify the Airport Manager in the same manner as Questions will be dealt with and provide a contact email address for the information to be forwarded.

Questions arising from the Request for Proposal should be directed in writing to:



Glenn Birnie, Airport Manager


E-mail: gbirnie@moosonee.ca

The deadline for Questions regarding this Request for Proposal will be May 30, 2022.
29. 
WITHDRAWAL OF PROPOSAL PRIOR TO CLOSING


A bidder who has submitted a response to this Request for Proposal may request that such response be withdrawn. Withdrawals shall be complete and shall be allowed under the following conditions:

a) If the request is made in writing on the bidder’s letterhead and signed by a senior official of the responding bidder.
b) If the request is made in person by a senior official from the submitting bidder who shall complete and sign an appropriate form.
c) If the request is made by way of email to the Airport Manager, it must bear the name of the senior official authorizing the withdrawal.

In all cases, a request for withdrawal of a Proposal will be verified by The Town of Moosonee by way of a telephone call, or e-mail to a senior official representing the bidder to confirm the withdrawal.  All confirmed requests for withdrawal will be placed on record. The entire response will be returned unopened to a representative of the bidder after the bid closing. Bidders will be responsible for the pick-up of the Proposal by the day requested.
30. 
PROPOSAL FORMAT


To assure similarity in Proposal presentation and to facilitate the comparison of competing Proposals by the evaluation team, bidders shall include the required material using the sections as follows:


Section Description



A - Introduction/Cover Letter



B - Qualifications and References

· Company Background
· Service Office
· References



C - Project Schedule



D - Service Commitment



E - Warranty



F - Equipment and System description


The following is provided to describe the type of information which is expected to be in each of the sections listed above. It is very important for the proposal reviewers to be able to compare like types of material from among the various bidders. If desired, documents may be attached to the Proposal which substantiate the Proposal claims. However, if there are references to these support documents, then the precise page number, section number and title must be specified so that it can be easily found and referred to. All referenced support material shall be submitted in the quantities indicated so that all evaluators have access to all supporting documents.

A. 
INTRODUCTION



This section shall present an overall description of the proposed Wildlife Management Fence project and the bidder’s general approach to the Request for Proposal. It should respond to the RFP objective and state the bidder’s overall method to accomplish the objective.

B. 
QUALIFICATIONS AND REFERENCES



The information presented in this section shall include the following:




Company Background
This must address the bidders’ accomplishments in the supply and installation of Wildlife fencing, which is the subject of this Request for Proposal.




Service Office


State the location of the Contractor’s premises, including telephone, fax number and e-mail address from which technical and support/service will be available.




Client References


To qualify for this procurement, a bidder must have successfully completed a minimum of three (3) contracts of similar size and complexity.


Include descriptions of the above-referenced projects, as well as customers, contact names, titles, addresses, telephone numbers, and total value of the contracts 


C. 
PROJECT SCHEDULE



The bidder shall describe their proposed strategy to accomplish the requirements of the RFP. The plan shall be illustrated by means of a “Project Schedule Chart”. As a minimum, the Project Schedule shall identify the completion dates for the following contract milestones:

· When project will commence
· Duration of the project

· Projected completion of the project

D. 
SERVICE COMMITMENT



This section shall be used to describe the bidder’s plan with respect to ongoing technical support, relative to future maintenance and repairs, and a preventative maintenance program.


E. 
WARRANTY



This section shall be used to describe the proposed warranty and maintenance information.

F. 
EQUIPMENT DESCRIPTION



Complete description and general specifications, including drawings/photographs of the proposed wildlife fence shall be provided. This shall include the type and brands of the equipment proposed. This may be done by way of manufacturer’s brochures.
31. 
SITE INSPECTIONS/MEETING


Prospective bidders are welcome to conduct site inspections and meet with Airport Manager or his designate.  Site inspections can be requested by writing the Airport Manager (gbirnie@moosonee.ca) to schedule an appointment.  
32. 
EVALUATION CRITERIA


Responses to this Proposal will be evaluated by a two-tier method of selection. The first level would consider overall completeness and suitability of the response, including compliance to all submission requirements, such as signed forms, schedules, equipment literature/specifications, list of references, etc. An analysis and evaluation will include, but not be limited to, the following:

· Financial and Technical merits

· Warranty and support to be provided

· Qualifications, Bidder’s Experience, including information obtained through the references provided in the submission

· Project schedule

· The cost effectiveness of the overall Proposal


Failure to provide information in the format required by this Request for Proposal may cause a Proposal to be rejected.  

33. 
CLARIFICATIONS/DEMONSTRATIONS


Prior to contract award, any or all bidders may be requested to attend a meeting with representatives from The Town of Moosonee. This would take the form of a question-and-answer session to permit the clarification of sections of the bidder’s response or to provide further information as to the contents or possible interpretation of the submission.


Bidders may be requested to:

a) Provide additional information

b) Modify their submission in areas where The Town considers them deficient

c) Address specific requirements not adequately covered in the original submission


If necessary, such additional information and clarification will be submitted in writing by the bidder and shall be considered to form part of the original bid. Furthermore, if deemed necessary by The Town bidders shall, entirely at their own expense and without obligation, demonstrate to the Town of Moosonee representatives that their proposal meets the requirements specified.

34. 
AWARD


Upon completion of evaluations, The Town of Moosonee may select a bidder with whom it wishes to undertake negotiations for the work outlined in the Request for Proposal. Assuming mutually acceptable terms and conditions can be agreed upon, a contract would be signed with the selected bidder.

The Town of Moosonee reserves the right to reject any or all Proposals submitted and
 to accept any Proposal as a whole or in part(s). The lowest cost Proposal not necessarily accepted. The acceptance and award of a Proposal and the execution of an agreement is subject to the proposed amounts being within the approved Budget, and approval of The Town of Moosonee’s Council.
35. 
REQUEST FOR PROPOSAL SCHEDULE


The following Provisional Schedule should be used as a guide by bidders:



RFP Release: 


May 25th, 2022


Deadline for Questions:

May 30st, 2022


RFP Closing Date: 

June 3rd, 2022


*Recommendation to Council:
June 7th, 2022


*Award Announcement

June 10th, 2022


*Service Agreement Executed:
As soon as possible


*Project Work to commence late summer or fall 2022


*Note:  Schedule may be subject to change as Council input and approvals are required.

36. 
CONFIDENTIALITY PROVISIONS


All responses to this Request for Proposal will be treated confidentially in compliance with the provisions of the Municipal Freedom of Information and Protection of Personal Privacy Act.  The information contained in this Request for Proposal will be utilized by the bidder solely for the purposes of preparing a submission response. Any other use of the information for any other purposes is not authorized by The Town of Moosonee.
37. 
REGISTERED BUSINESS NAME & NUMBER


Bidders are required to state their legally registered company name (Sole Proprietorship, Partnership or Corporation) on the spaces provided. FAILURE TO COMPLY MAY RESULT IN THE DISQUALIFICATION OF THE BID SUBMISSION. The Company name stated on the Form of Tender, Proposal or Quotation shall be the Bidder’s registered business name, including the registration number issued by the Ontario Ministry of Consumer and Business Services, or by Industry Canada, whichever is applicable. In any case, the bidder’s name stated on the bid form shall be in accordance with the Ontario Business Name Act and the Ontario Business Corporation Act.
38.
FORM OF TENDER/PROPOSAL/QUOTATION


I/We the undersigned acknowledge the Bid Document, including the Terms & Conditions, Specifications, Special Conditions and Terms of Reference (if applicable), and agree to provide all materials, labour, equipment, and supervision necessary for the Airport Wildlife Management Fencing Project, at the prices stated on the Price Schedule(s) and totalled hereunder:

TO BE COMPLETED BY THE BIDDER AND SUBMITTED:

To: THE CORPORATION OF THE TOWN OF MOOSONEE


Design, Installation and Build Costs 




$_________________________

Travel Costs (if applicable)





$_________________________

HST







$_________________________

TOTAL COST: 






$_________________________

In Words: __________________________________________________________/100 Dollars CDN.


Registered Business Name: __________________________________________________________


Registration Number: _______________________________________________________________


Ontario Corporation Number (if applicable): ______________________________________________


Business Address: __________________________________________________________________


Telephone: _________________ Fax: ________________ E-mail: ___________________________


Contact Person: ____________________________________________________________________

Signature of authorized officer: ________________________________________________________

Name of Authorized Signing Officer (please print): _________________________________________

Title: ____________________________________________ Date signed: ______________________


(AFFIX CORPORATE SEAL ON THIS AREA IF REQUIRED)

TERMS OF REFERENCE

1. 
BACKGROUND


The Town of Moosonee has identified the need to erect a Wildlife Management Fence around the Moosonee Airport, located at 1 Airport Road.  There is currently no fence on three sides of the airfield.
2. 
SCOPE OF WORK


The contractor shall provide all necessary labour, materials, equipment, transportation, and supervision necessary to design and install a new wildlife fence. The wildlife fence is required to be 9 ft tall and of the fixed knot fencing configuration with a total distance of approximately 6.5 km.
3. 
REQUIREMENTS


a) The fence is required to be 9 ft tall and fixed knot in construction

b) 
The facility (workplace) cannot be shut down during construction.


d) 
The fence will be constructed on muskeg so the fence poles will need to be long enough to have a solid foundation

e) 
The corner posts and every 100ft or so should have a cement base.

f) 
After completion the contractor shall arrange for inspection and acceptance by the Airport Manager or his designated representative.

g) 
Provide Certificate of Warranty after approval and acceptance of the project.
SPECIAL TERMS AND CONDITIONS
1. Bidders must satisfy themselves by their own study of the RFP document, including personal inspections of the work site, respecting the conditions existing or likely to exist in connection with the execution of the work, as to the practicality of completing the work successfully within the proposed time.  There will be no consideration of any claim, after submission of Proposals, that there is a misunderstanding with respect to the conditions imposed by the Proposal documents. 
2. Bids will only be considered from companies regularly engaged in the supply, installation, maintenance, and repairs of commercial/industrial fencing including the provision of project management and warranty. Proof of experience with completed projects similar in complexity shall be provided.  Bids will NOT be accepted from contractors and vendors where that contractor vendor, or its principals have been, or currently are, involved in litigation with The Town of Moosonee.

3. 
The project work shall proceed in an orderly manner without delay. No unreasonable inconvenience to The Town and the General Public will be permitted. The project work shall be completed as specified in the work schedule. Insufficient labour, equipment or mechanical failure of equipment will not be considered a cause for delay.
4. 
Failure to Perform/Poor Performance - If, in the opinion of The Town , the contractor refuses or neglects to perform the work required under the Terms of Reference and Work Schedule in an orderly manner and without delay, the Corporation of The Town of Moosonee may cancel the contract by twenty-four (24) hours written notice, and demand forfeiture of the monies represented by the Bid Deposit, Performance Bond or any other security substituted therefor, and The Town  shall have the full right and power at its discretion, without process of action at law, to take possession of the whole work remaining at the time of notice of cancellation and to re-let the same to any other contractor or person(s) without previous advertisement and the contractor shall be liable for all damages, expenditures, and for all additional cost of the work which may be incurred by reason thereof, together with the applicable liquidated damages from the date fixed for the completion of the work, and the same may be deducted from the amount of the forfeited deposit or any securities substituted therefore, and if such amount be insufficient, the balance owing may be recovered from the contractor in any court of competent jurisdiction.  
5.
Work Schedule and Liquidated Damages - Completion Time is essential for this project. The contractor shall maintain adequate staff, materials, and equipment to complete the project as quickly as possible and within the specified number of working days stated in the RFP document.  Failure of the contractor to comply will result in liquidated damages payable by the contractor to The Town.  The contractor shall commence work within thirty (30) days after notification to proceed from The Town by way of a Purchase Order emailed to the contractor and shall diligently carry out the work under this contract to completion prior to the expiration of the number of working days allowed.  

It is agreed that if the work described and called for under this contract is not completed within the number of working days indicated in the project plan, damage will be sustained by The Town, and it will be impractical and extremely difficult to determine the actual damage. By submitting a bid, the contractor agrees to pay The Town a specified sum of money for liquidated damages for each and every calendar day beyond the number of working days allowed.  The Town may deduct the total amount of liquidated damages from any amount payable to the contractor.  The amount of liquidated damages set for this project shall be Two Hundred & Fifty Dollars ($250) for each day beyond the allowed number of working days.  The contractor shall not be assessed for liquidated damages due to delays caused by Acts of God, or of a Public Enemy, Acts of the Provincial and Federal Governments, Fire, Flood, Epidemic, Quarantine Restrictions, Labour Strike, or delays of sub-contractors due to the same causes listed above.  The contractor may ask for additional working days if there are legitimate reasons. The Airport Manager shall be the sole person who may grant additional working days.

6. 
Site Inspection/Meeting - Inspections of the proposed work site may be arranged by contacting the following: Glenn Birnie Airport Manager in writing via email: gbirnie@moosonee.ca
BIDDER’S DECLARATION – TO BE COMPLETED BY THE BIDDER
To: THE CORPORATION OF THE TOWN OF MOOSONEE


I/We ___________________________________________________________________________




(name)







(title/position)


of _____________________________________________________________________________




(Name of firm)
1. 
DECLARE that no person, firm, or corporation other than the one whose signature or the signature of whose proper officers is attached below, has any interest in this proposal or in the Contract proposed to be undertaken.
2. 
FURTHER DECLARE that this proposal is made without any connection, knowledge, comparison of figures or arrangement with any other company, firm or person making a proposal for the same work and is in all respects fair and without collusion or fraud.
3. 
FURTHER DECLARE that no Town of Moosonee employee, or Member of Council is, or will become interested directly or indirectly as a contracting party or otherwise or in the performance of the Contract or in the supplies, work, or business to which it relates or in any portion of the profits thereof, or any of the monies to be derived therefrom.
4. 
FURTHER DECLARE that I/We understand and agree to the General and Standard Conditions, Special Conditions, and Terms of Reference, as well as the terms relating thereto, and do hereby propose and offer to enter into a Contract to perform and complete all work specified and to accept payment for the amounts stated in the Form of Proposal and the Price Schedule.
5. 
AGREE that this offer is to continue open for acceptance for a period of up to Ninety (90) days or until a formal contract is executed or a Purchase Order issued.


__________________________________ 

__________________________________


Signature of Witness 



Signature of Authorized Officer


__________________________________ 

________________________________


Name of Witness (print) 



Name of Authorized Officer (print)


DATED at ______________________, this _______ day of ___________________, 2016
PROPOSAL EVALUATION
The selection of the winning proposal(s) will be based on a numerical scoring system. There are five (5) categories by which the proposal will be evaluated. The proposal will be assigned a point score for each category, as follows:


1 point 
= poor 



2 points
= fair

3 points
= good


4 points 
= very good

5 points 
= excellent
A. BIDDER’S RESOURCES & EXPERIENCE – the following will be evaluated and scored 1 to 5 points

- Background and Experience


- Service response time


- Staffing


- References

- Value Added Services if any
B. TECHNICAL MERITS - the following will be evaluated and scored 1 to 5 points

- Compliance with Terms of Reference and requirements


- Functionality and Reliability
C. FINANCIAL MERITS - the following will be evaluated and scored 1 to 5 points

- Total cost


- Cost of maintenance


- Operating costs (energy rating)


- Cost of repairs, including travel charges for non-warranty work

D. WARRANTY & PREVENTATIVE MAINTENANCE PROGRAM - the following will be evaluated and scored 1 to 5 points

- Length of warranty and coverage


- Cost and type of Preventative Maintenance Program (if recommended), including travel charges


- Cost of repairs, including travel charges for warranty work

E. PROJECT SCHEDULE – the following will be evaluated and scored 1 to 5 points

- Compliance with Terms of Reference and overall timing of project
TOTAL POSSIBLE POINTS (EXCELLENT) = 25

BID EVALUATION PROCESS

1. 
The objective of this section is to describe the criteria in the selection of a bidder with which The Town of Moosonee would:


a) 
enter a contract for the goods and services identified in the Invitation to Bid (RFQ, RFP, Tender); or,


b) 
commence the negotiation process for a contract; or,


c) recommend for The Town of Moosonee Council’s consideration, the acceptance of the bid submission.
2. The following process would apply:


a) 
Scrutiny of the bid submissions relative to compliance with the requirements of the RFQ, RFP or Tender such as signed forms and schedules, meeting technical specifications including adherence to items where “No Substitutes” are allowed, and agreements with The Town ’s general Terms & Conditions.


b) 
Elimination of bids not meeting the fundamental requirements stated above, as well as elimination of bids not received on time.


c) 
Elimination of bids from contractors and vendors where that contractor, vendor, or its principals have been, or currently are, involved in litigation with The Town of Moosonee.

d) 
Evaluation of the merits of all compliant bids. The evaluation will consider financial and technical merits, project schedule, vendor/contractor reputation based on past performance with the Town and with others, initial costs, ongoing maintenance costs and overall cost effectiveness over the long term.
END OF RFP DOCUMENT
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